
Registration and submission of applications on 

 Universitaly for students enrolling in single courses 

 

 
STEP 1: Registration 

 
Click on the following link to access the online platform: Universitaly.it.  

 

You can switch the language to English or Italian by clicking on the relevant button on the 

top-right corner of the webpage (you’ll see “ITA” for Italian - click it and select “ENG” for 

English).  

 

Then, click on the small icon indicated by the red arrow (see the image below). 

 

 
 

 

You will be redirected to a login page, as shown in the image below. Click on “Credenziali 

personali (Universitaly)” (Personal credentials (Universitaly)) and then on “Registrati” 

(Register) 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.universitaly.it/


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
Fill in the online form with your personal information to create your profile. Please mind to 
enter your personal information exactly as shown on your passport. Keep in mind that the 
information displayed in the following screenshot is just an example! 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Please mind to use an email address that you check regularly, as it will be used to deliver 

notifications and relevant communications. 

 

 

 

 

 

 

 

Name 

Surname 

Email 
address 

Phone 
number 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The Italian tax code (Codice Fiscale) will be calculated based on the personal information you 

report in the form and automatically appear in the relevant field. Please keep in mind that it 

is not official! 

Unless you already have one, the International Office staff will request the issuance of your 

official fiscal code to the authorities in charge and provide you with its pdf copy after the 

enrolment procedure is completed. For more information please check the dedicated 

webpage: Students: your stay, insurance, transport. 

 

 

 
 
 
 
 

 
 
 
 
 
 
 
 

 
 
 
 

Country of birth 

City of birth City of birth 

Birth date 

Gender 

Citizenship 

Tax code 

Document type 

Document number 

Issuing authority 

Valid from 

Expiration date 

https://www.unive.it/pag/12525/?L=0


 
 
 

 

 

 

 

 

 

 

 

When you have filled out all the mandatory fields, please click on “Registrati” (Register): 
 

 

 

STEP 2: Start the pre-enrolment application 

Once you have completed the registration process, you should automatically be 

redirected to your Reserved Area. If this does not happen, close the Universitaly window, 

reopen it, and log in again using the email address and password you provided during 

registration. 

Then, click on “Domanda di preiscrizione” (Pre-enrolment application), as indicated in the 

image. 

 
 
 

Country of residence 

Municipality of residence 

ZIP code (residence) 

Address of residence 

Choose a password 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

You will be redirected to the web page shown in the image below. 

At this stage, if needed, you can switch the language to English again by clicking on the 

British flag icon on the top-right corner of the webpage. 

 

 

 

Click on “New pre-enrolment application”. 



STEP 3: Pre-enrolment application - Step A 
 

 

 
First of all, choose the academic year in which you will enrol in single courses at Ca’ Foscari 

University of Venice. Only one option will be displayed. 

 
 

 
Most of the fields in Step A of 

the pre-enrolment application 

are pre-filled based on the 

information you reported at 

registration stage. Add any 

further relevant information and 

then click on “Go to step B” in 

the bottom right-hand corner of 

the webpage: 
 



STEP 4: Pre-enrolment application - Step B 
 

 

 
Upload a passport size picture (well visible!) of your face and a copy of your valid passport. 

You can upload pdf, jpeg or png files only. 

 Please make sure that your passport is valid and not about to expire! 
 

 
 

Enter the name of the Country and indicate the Embassy or Consulate where you will apply 

for your visa. Please make sure to specify the correct reason for the visa application: I want to 

enrol in a study course 

 
When filling the Course Information, you should indicate the following data:  

 

Institution: Università 

Institution Name: Università Ca’ Foscari VENEZIA 

Course type: indicate Corso/i singolo/i – Single course(s) 

Course name: type in “Single courses” - you do not need to indicate which courses you wish 

to enrol in at this stage 

 

 

 



 
 

Once you are done, click on “Go to step C”.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



STEP 5: Pre-enrolment application - Step C 
 

 

Upload the documents you have used during the application process at Ca’ Foscari. 

 

Click on “scegli file” and upload the document. From the “Qualifications and language 

certificates” menu, please select the option which indicates what type of document it is. In 

the “Qualification name” section, rename the document. 

Click on “Upload” 

Repeat if necessary. 

 
Then click on “summary” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
STEP 6: Pre-enrolment application - Summary and submission 

 

 

 
Please make sure that all the information is correct. If you need to correct some data you can 

click on “Back to the homepage”. If everything is correct please tick the “I have read the data 

processing” and then click on Apply for pre-enrolment. 



The Confirmation on the portal will look like this: 

 

 
The confirmation email will look like this: 

 

 

 
For any doubt or clarification, you can contact the Welcome Unit: jointdegree@unive.it. 

mailto:jointdegree@unive.it

