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FIRST OF ALL

» SAFETY MEASURES COURSE

If you have not already done so ... It is necessary to attend the online 4-hour safety measures
training course, which is compulsory for internships in Italy and abroad.

We will assign it to you via email.
We advise you to save the certificate, which could be useful for other work

experiences/internships.

» STUDY PLAN CHECK

If you have already completed the curricular internship, remember to ask your Campus how
to modify your study plan for supernumerary credits associated to your Erasmus+ traineeship.



FIRST OF ALL

> SPECIAL REQUIREMENTS FOR SPECIFIC DEGREE PROGRAMMES

The following chart includes the degree programmes which require specific preconditions to
carry out a traineeship. Please read it carefully and contact the relevant Campus in case of any

doubt:

https://docs.google.com/spreadsheets/d/1m0cmG1gcsXRYNceDCGcpM328FX-
Sx5Lylvweu5nx0OfU/edit?gid=0#gid=0



https://docs.google.com/spreadsheets/d/1m0cmG1qcsXRYNceDCGcpM328FX-Sx5LyIvw6u5nxOfU/edit?gid=0#gid=0
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» Before leaving, check that they are valid and not expired:

- TEAM card or your health insurance card/coverage
- Identity document/Passport/Permit of stay
Only for those holding an Italian citizenship:

DON’T FORGET to register on the website of the Ministry of Foreign Affairs and International
Cooperation DOVE SIAMO NEL MONDO: https://www.dovesiamonelmondo.it/home.html

CHECK if there are any restrictions/rules to enter the host country (e.g. registration with the authorities,
health issues, etc.): https://www.salute.gov.it/portale/cureUE/homeCureUE.jsp?lingua=english
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INTERNSHIP MODES

Internships can take place in the following modes:

PHYSICAL — which means an internship carried out entirely in person at the host partner.
The grant finances the first 3 months (min. length: 2 months).

BLENDED — which means internship that combines a physical part with a virtual period carried out

in Italy.
The grant finances the first 3 months (min. length: 2 months) of the “physical” internship.
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SOME USEFUL LINKS FOR YOUR TRAINEESHIP

Career Service: https://www.unive.it/pag/7344/ (IT)
https://www.unive.it/pag/17412/ (EN)

Europe Direct Venezia — Transnational Mobility Unit:
https://www.comune.venezia.it/it/content/mobilit-transnazionale (IT)
https://www.comune.venezia.it/en/content/transnational-mobility (EN)

Eurodesk Italy: https://www.eurodesk.it/ (IT)

European Youth Portal: https://europa.eu/youth/home_it (IT)
https://europa.eu/youth/home_en (EN)

European Solidarity Corps: https://europa.eu/youth/solidarity it (IT)
https://europa.eu/youth/solidarity_en (EN)

Eures: https://ec.europa.eu/eures/public/it/homepage (IT)
Stage4kEu: https://stagedeu.it/ (IT)

These links are provided by Europe Direct Venezia which is an office of the Venice municipality working also as a Eurodesk point. They can give
to the interested students a consulting service for opportunities of internship in Europe.



PRE-DEPARTURE LINGUISTIC TEST

It will be possible to benefit from linguistic training and other courses
through the community platform https://academy.europa.eu/

We will provide you with further details by email!



PROCESS FOR ACTIVATING THE TRAINEESHIP WITH ERASMUS +

STEP 1
SETTING UP THE AGREEMENT BETWEEN THE HOST COMPANY AND CA’ FOSCARI AND INPUTING THE TRAINEESHIP
INTO OUR DATABASE

STEP 2
FILLING IN THE LAT — LEARNING AGREEMENT FOR TRAINEESHIPS

STEP 3
SENDING THE BANK ACCOUNT DETAILS, THE LAT AND THE STATEMENT OF RESPONSIBILITY THROUGH GOOGLE FORM

STEP 4
SIGNING THE FINANCIAL CONTRACT, CONFIRMATION OF ARRIVAL, GRANT (SCHOLARSHIP) DISBURSEMENT

STEP 5
DURING THE MOBILITY

STEP 6
FINAL DOCUMENTS
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STEP 1
SETTING UP THE AGREEMENT BETWEEN
THE HOST COMPANY AND CA’ FOSCARI
AND INPUTING THE TRAINEESHIP INTO
OUR DATABASE



To start the agreement procedure, please inform the host partner to visit the following page:

https://www.unive.it/pag/17213/

Internships abroad

The Internships Abroad Unit deals with the organization and management of
international internships for all students enrolled in bachelor’s, master’s and
FPhD degree programmes as well as for alumni who have graduated in the past
12 months, including traineeships funded by the European Erasmus+
programme.

The Service is also responsible for the promotion of internships, search for
partner companies and all the administrative aspects linked to the setting up
and management of internships abroad. 11 also organizes recruiting events
and seminars to enhance the employability of its beneficiaries.

'a Career Service for Employers

Contacts and

reservations

el

Internships Abroad

2.08 M



The host partner will have to
register and follow the
instructions to draw up the
agreement.

The document must be finalized
at least one month before your
departure.

WWW.UNIVE.IT

How to liaise with Ca’ Foscari University of Venice

Visit the web-page Internship: company section and select "Sign-in”
Register your company by filling in the blanks
Wait for the email containing the access key to log-in. Please write down your credentials to access your Company Area. In this way,
you will be able to publish your offers for internships abroad, manage the internship documentation, etc.
To post an internship offer: click on the section "Internship offers”. Fill in the relevant form specifying all the required details, and click
on Submit to send us the offer. After checking the contents, we will validate it, in order that our students and/or recent graduates send
you their CV for a proper assessment.
To draw up the agreement: the document is compulsory to set up traineeships abroad, in case the host partner is not affiliated to the
University. You will have to fill in the relevant form and click “Submit”. You will obtain a file corresponding to the Agreement Proposal,
which must be downloaded and signed.
Attention
The file Agreement Proposal is in PDF/A format and must be digitally signed. Please note that we only accept the following certified
digital signature formats: pades (.pdf) and cades (.pdf.p7m)
We will not accept in any case:

o Handwritten signatures

o Scanned signatures

o Signatures pictures (for example, jpg)

Please carefully read the "Host Partner Obligations", which you can download here below, and will be sent to you after countersigning
the agreement.

Attention

In case you do not have the certified digital signature formats pades and/or cades, you will have to print out the file Agreement
Proposal. Your Legal representative will have to sign it manually and then send it by registered post or express courier to Universita Ca'
Foscari Venezia, Ufficio Career Service - Settore Tirocini Estero, Dorsoduro 3246 - 30123 Venice, ltaly.
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Once the agreement is set up, you need to register your internship in our database. This step is
essential for the credits (CFU) recognition and more generally to start the internship.

To do this, you will have to:
Go to your Personal Area (Area Riservata Studenti)
Check the Section ‘Internship Abroad’ and click on =

REMEMBER

Just fill in this form, but DO NOT print and DO NOT sign the documents obtained.
You will only need to use official Erasmus+ documents for your internship (LAT and Attendance register).

The agreement signed with Ca "Foscari covers trainees against accidents at work and civil liability.

® Setup and management of

traineeships abroad [ENG]




Pay attention to the starting date of your traineeship!

Those who start their traineeship BEFORE 01/02/2026 must:

- In the online form «Training Project» indicate the real starting date due to insurance reasons (for
example: 06/01/26 + real end date)

- In the «LAT-Before the mobility» indicate the starting date of your Erasmus+ mobility (for example
01/02/26 + real end date)
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STEP 2

IN THE LAT — LEARNING AGREEMENT
FOR TRAINEESHIPS



To start the procedure, go to the following page: www.unive.it/stage-estero

a) Select the English language

b) then go to the section > | ™ List of funded internships

c) andclickon =2 | ¥ Erasmus+ for traineeship



http://www.unive.it/stage-estero
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&= List of funded internships

The following programmes offer a mobility grant, whose details and requirements are explained in the relevant call for applications of each
project.

We invite you to check the following chart which includes the degree programmes requiring specific preconditions to carry out a
traineeship. Please read it carefully and contact the relevant Campus in case of any doubt.

~ Colgate

~ Erasmus+ for traineeship

» Activity: internship in institutions and companies
+ Where: Europe
+ Recipients: students and graduands

Participate in a traineeship in Europe

The Erasmus+ traineeship programme gives to the students the opportunity to undertake a funded traineeship in various types of
organization that have agreements with Ca’ Foscari and are located in various EU countries.

Three months (whole and continuous) of internships are financed with different monthly amounts depending on the host country,
as indicated in the call.

Who is the Programme intended for

The program is conceived for students enrolled in 1st and 2nd cycle degree courses or doctoral students. It will also be possible to
get the scholarship with the status of recent graduate, applying as "graduand” applying during the last year of enrollment and
being selected as winner prior to graduation.

How to participate

To participate, please read the call for applications hereby attached.

':a call for applications a.y. 2024/2025 397K
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- Documents for Erasmus+ for traineeship - a.y. 2025/2026
beneficiaries

b Attendance register 183K
b Confermation of arrival 1.82M
b Learning Agreement 340K
b Travel support 1.82 M
b Statement of responsibility 74K

7 Activation documents Erasmus+ for traineeship - winners 2025/2026 a.y.

@ Final documents Erasmus+ for traineeship - winners 2025/2026 A.Y.
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FILL IN WITH YOUR LAPTOP RESPECTING THE
ORIGINAL WORD FORMAT, THEN UPLOAD IT
IN PDF!

Erasmus+ Learning Agreement
Student Mobility for Traineeships?

) Last name|s) First nameds) Date of birth Mationality' [h\.'L'hllII.LEI‘EE;ru:;:llllqnl Leuleé;:::;hm Field of education™ 'IJ 4-d|g|t
ATTE NTION ! e retrievable
. . — from the file
* verify that the dates that you insert correspond to - o ng"&“_ i | s | o oo e v ISCED for LAT
whole months using the grant calculator on the exgarisation | UshiecS O | nososhis ey
. . . . ! l:m:ar_i Sboaad Unie - IWEMEZIADL AMAE - Itk Roherta Bougathi )
website and include the mode of your internship. Vereda | Caeet w1z erssmis plocementBunnie
* remember that we only pay up to three whole tuton | " | opurtment | it apaee) | 2 | county Contact person name; emal
Jank &
months. iy / / / j /
* internships must start between 01/02/26 and T e [ o | | oy | e e e
30/04/26. oceting. 0 o
O -z
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Higher Education

Learning Agreement for INSERISCI COGNOME E NOME
- Erasmus+ Traineeships Academic Year 2018/2019

Toble B - Sending Institution
Mﬂmoﬂymojhfdﬂu’ngbm:'

1.The traineeship is embedded in the curriculum and upon satisf: ¥ pletion of the trai hip, the institution undertakes to:
Award ... ECTS credits [or equivalent)® [
Record the traineeship in the trainee’s Transcript of Records and Diploma Supplement (or equivalent).
2.The traineeship is carried out by a recent graduste and, upon satisf; ¥ pletion of the traineeship, the institution undertakes to:
|l Award ECTS credits (or equivalent): No | 1
Accident insurance for the trainee
:‘:r JJ "Ih'r;ht-" *.i".’-r: :_n . J_ i prise): tothe tainse (¥ The accident insurance covers:

- accidents during travels made for work purposes:  Yes

¥
= - accidents on the way to work and back from work: Yes
The Sending Institution will provide a Eability insurance to the trainee (if not provided by the Receiving Organisation/Enterprise): Yes

Table C - Receiving Organization/Enterg
PRIMA DI COMPILARE VERIFICATE CON L'ENTE QUESTE INFORMAZIONI.
VI VERRA’ RICHIESTO DI INDICARE SE L'ENTE VI FORNISCE:
- UN ULTERIORE COMPENSO ECONOMICO
- ULTERIORI CONTRIBUTI (AD ESEMPIO BUONI PASTO, MENSA, ABBONAMENTO MEZZI DI TRASPORTO)

- UN’ASSICURAZIONE AGGIUNTIVA OLTRE A QUELLA DI CA’ FOSCARI PER INFORTUNIO SUL LAVORO E RESPONSABILITA’ CIVILE

The Receiving Organisation/Enterprise will provide fi ial support to the trainee for the traineeship: Yez T No O | I yes. amount (EUR/month): ..

The R g Organisation/Enterprize will provide 3 ibution in kind to the trainee for the traineeship: Yes O No O

If yez, pleaze specify: ...

P T e e S | et v o

(if not provided by g g @ - accidents during travels made for work purposes: Yes O No O
- accidents on the way to work and back from work: Yes T No O

Receiving Organization/Enterprize will provide 3 liability i to the trainee (# not provided by the Sending Institution):
Yes O No O
The Receiving Organisation/Enterprize will provide appropriate support and equipment to the trainee.

Upon completion of the traineeship, the Organisation/Enterprise undertakes to issue a Traineeship Certificate within 5 weeks after the end of the traineeship.

By signing this document, the trainee, the Sending Institution and the Receiving Organisation/Enterprise confirm that they approve the Learning Agreement and that
they will comply with all the arrangements agreed by all parties. The trainee and Receiving Organisation/Enterprise will communicate to the Sending Institution any

P or ges regarding the trai ip period. The Sending Institution and the trainee should also commit to what is set outin the Erasmus+ grant agreement.
The institution unde: to respect all the principles of the Erasmus Charter for Higher Ed i lating to trai hips (or the principles agreed in the partnerchip
agreement for institutions located in Partner Countries).

Commitment Name Email Peosition Date Signature
Trainee Troinee
TUTOR
Resporible person’’ at the Sending Institution UNIVERSITARIO
TUTOR
Supervizor'’ at the Receiving Organization AZIENDALE

WWW.unive.it




REMINDER!

The host company tutor is the person responsible for
your internship within the company.

The academic tutor is the professor responsible for the
internships for your course of study if designated. In case
it is not, it can be a professor member of the teaching
committee or the professor of a subject related to the
activities that you will carry out during the internship, or
your thesis supervisor.
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STEP 3
SENDING THE BANK ACCOUNT DETAILS,
THE LAT AND THE STATEMENT OF
RESPONSIBILITY THROUGH GOOGLE
FORM
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Documents for Erasmus+ for traineeship - a.y. 2025/2026
beneficiaries

m’* Attendance register 183K

@“ Confermation of arrival 1.82M

m‘ Learning Agreement 340K

.ﬁ Travel support 1.82 M

@" Statement of responsibility 74K
‘ @ Activation documents Erasmus+ for traineeship - winners 2025/2026 a.y.

@ Final documents Erasmus+ for traineeship - winners 2025/2026 AY.
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DOCUMENTI ATTIVAZIONE Erasmus+
per tirocinio - vincitori bando A.A.
2025/2026 /// ACTIVATION DOCUMENTS
Erasmus+ for traineeship - winners
2025/2026 ALY.

INFORMATIVA SUL TRATTAMENTO DEI DATI PERSONALI ai sensi dell'articolo 13 del
Regolamento (UE) 2016/679
Prima di compilare il form si prega di prendere visione dell'Informativa tirocinanti.

PROCESSING OF PERSONAL DATA (ref. art. 13 of GDPR): please check how personal data
will be processed before completing the form: https://www.unive.it/pag/41256/

Con il seguente form il vincitore del programma finanziato Erasmus+ per tirocinio
comunica le proprie coordinate bancarie ai fini dell'accredito della borsa spettante € allega
i documenti richiesti ai fini dell'attivazione del tiracinio.

Per la procedura e le tempistiche di attivazione, si prega di fare riferimento ai file presenti
qui https://www.unive.it/pag/11694 > Documentazione Vincitori

With the following form, the winners of the Erasmus + for traineeship programme
communicate their bank account details in order to receive the grant and upload the
required documents in order to activate the internship.

For the activation procedure and timings, please refer to the files downloadable at the
webpage https://www.unive.it/pag/17148/> Documents for Erasmus+ for traineeship

rosa.santi@unive.it Cambia account o)

Il nome, l'indirizzo email e la foto associati al tuo Account Google verranno registrati quando
caricherai i file e invierai questo module

* Indica una domanda obbligatoria

Email *

* Indica una domanda obbligatoria

Email *

Il tuo indirizzo email

MATRICOLA/UNIVERSITY ID NR. *

La tua risposta

COGNOME/SURNAME *

La tua risposta

NOME/NAME *

La tua risposta

CODICE FISCALE/ITALIAN TAXPAYER CODE *
IN LETTERE MAIUSOCLE/IN CAPITAL LETTERS

La tua risposta

DATA DI NASCITA/DATE OF BIRTH *

Data

unive.|

}
L
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COORDINATE BANCARIE/BANK ACCOUNT DETAILS

L'inserimento del nome della banca e dellIBAN & obbligatorio. Si ricorda che l'importo
mensile della borsa Erasmus+ per tirocinio di cui alla presente selezione, varia in base al
Paese di destinazione e del relativo costo della vita, come stabilito dall'Unione Europea. Qui
di sequito gli importi:

Gruppo 1

550 €£/mese

Austria, Belgio, Danimarca, Finlandia, Francia,

Germania, Irlanda, Islanda, Liechtenstein, Lussemburgo, Norvegia, Paesi
Bassi, Svezia

Gruppo 2 e Gruppo 3

500 €/mese

Gechia, Cipro, Estonia, Grecia, Lettonia, Malta,
Portogallo, Slovacchia, Slovenia, Spagna,

Bulgaria, Croazia, Lituania, Macedonia del Nord,
Polonia, Romania, Serbia, Turchia, Ungheria

Entering the name of the bank and the IBAN is mandatory. Please note that the monthly
amount of the Erasmus+ for traineeship grant varies according to the country of destination
and the relative cost of living, as established by the European Union.

The amounts are the following:

The amounts are the following:

Group 1

550 € / month

Austria, Belgium, Denmark, Finland, France, Germany,

Ireland, Iceland, Liechtenstein, Luxemburg, Norway, Netherlands, Sweden

Group 2 + Group 3

500 € / month

Cyprus, Estonia, Greece,

Latvia, Malta, Portugal, Czech Republic, Slovakia, Slovenia, Spain, Bulgaria, Croatia,
Lithuania, North Macedonia, Poland, Romania, Serbia, Turkey, Hungary

ENTE OSPITANTE/HOST COMPANY *

La tua risposta

NAZIONE/COUNTRY *

La tua risposta

DATA INIZIO/STARTING DATE *

gg/mm/aaaa 0O

DATA FINE/ENDING DATE *

gg/mm/aaaa 0O

WWW.unive.it
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MODALITA/MODALITY *

@ FISICA/PHYSICAL

(O MISTA/BLENDED

NR. MESI/NR. OF MONTHS *

La tua risposta

NOME DELLA BANCA/NAME OF THE BANK *

La tua risposta

CODICE IBAN/IBAN CODE *

ATTENZIONE!! Gli studenti dovranno obbligatoriamente indicare il codice iban della Carta
Conto di Ateneo, che dovra essere precedentemente attivata. | neo-laureati invece
potranno utilizzare la Carta Conto gia attivata oppure fornire gli estremi bancari di un conto
corrente di cui risultino intestatari o co-intestatari. || pagamento sara erogato previa
ricezione della confirmation of arrival il primo giorno di stage.

ATTENTION!! Students must indicate the iban code of the University's Account Card (Carta
conto), which must be previously activated. Recent graduates, alternatively, can indicate
the already activated University's Account Card or provide the bank account details of an
account of which they are holders or co-holders. The grant will be then paid after receiving
the confirmation of arrival the first day of traineeship.

La tua risposta

@ Questa & una domanda obbligatoria

CODICE IBAN/IBAN CODE *

ATTENZIONE! Gli studenti dovranno obbligatoriamente indicare il codice iban della Carta
Conto di Ateneo, che dovra essere precedentemente attivata. | neo-laureati invece
potranno utilizzare la Carta Conto gia attivata oppure fornire gli estremi bancari di un conto
corrente di cui risultino intestatari o co-intestatari. Il pagamento sara erogato previa
ricezione della confirmation of arrival il primo giorno di stage.

ATTENTION!! Students must indicate the iban code of the University's Account Card (Carta
conta), which must be previously activated. Recent graduates, alternatively, can indicate
the already activated University's Account Card or provide the bank account details of an
account of which they are holders or co-holders. The grant will be then paid after receiving
the confirmation of arrival the first day of traineeship.

La tua risposta

@ Questa & una domanda obbligatoria

IMPORTO TOTALE DELLA BORSA ERASMUS+/TOTAL AMOUNT FOR THE *
ERASMUS+ GRANT

Moltiplicare il contributo mensile (ciog 550 o 500 Euro in base al Paese di destinazione)
per il numero di mesi di mobilita. Attenzione i mesi finanziati sono al massimo 3! / Multiply
the monthly contribution (i.e. 550 or 500 Euros depending on the country of destination) by
the number of months of mobility. Attention, the financed months are a maximum of 3!

La tua risposta

@ Questa & una domanda obbligatoria

IMPORTO TOTALE DELLA BORSA ERASMUS+/TOTAL AMOUNT FOR THE *
ERASMUS+ GRANT

CAUSALE DI PAGAMENTO/PAYMENT REFERENCE *

D Borsa Progetto Erasmus + per Tirocinio a.a. 2025/2026

Indietro Avanti Cancella modulo

WWWw.unive.it
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ATTENTION!

IF YOU ARE A STUDENT, ACTIVATE
THE FRIULADRIA ACCOUNT CARD
NOW!

OTHERWISE WE WILL NOT BE
ABLE TO PAY YOU THE GRANT.
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Sezione 3 di 4

ALLEGATI/ATTACHMENTS

*<
-

Descrizione (facoltativa)

LAT-BEFORE THE MOBILITY *

ATTEMNZIONE! Il LAT BEFORE THE MOBILITY deve recare tutte e 3 le firme richieste ovvero quelle del
tirocinante, del tutor aziendale e del tutor universitario. Va allegato come unico file pdf. / ATTENTION! The LAT
BEFORE THE MOBILITY must bear all 3 required signatures, this means the trainee’s , the host company tuter's
and the academic tutor's ones. The file must be attached as a single pdf file

 STATEMENT OF RESPONSIBILITY

qi file '} Visualizza cartella

DICHIARAZIONE DI RESPONSABILITA' DEL TIROCINANTE/STATEMENT OF RESPONSIBILITY * YOU W||| f|nd |t a mong the DOCU ments for
E' obbligatorio caricare il file indicato come Declaration of responsibility alla . .
pagina httpsy/www.unive it/pag/11694/ / It is mandatory to upload the file indicated as Declaration of t h e E ra S m u S+ fo r t ra I n ees h I p 2025_202 6

respensibility downloadable at the webpage https:/www.unive.it/pag/17148/

& vissoza conern at the webpage:
https://www.unive.it/pag/17148/

Dopo la sezione 3  Continua alla sezione successiva -

To be filled in and uploaded in PDF.

DISPOSIZIONI FINALI E CONSENSI/FINAL PROVISIONS AND CONSENT ¥ :

Descrizione (facoltativa)

Il richiedente dichiara di essere consapevole che: / The applicant declares to be aware that: *
i dati inseriti saranno trattati ai sensi e per gli effetti del Regolamento (UE) 2016/679 (GDPR), recante il R...

se il beneficiario non riuscird a partire o a completare lo stage indipendentemente dal motivo, dovra resti.
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STEP 4
* SIGNING THE FINANCIAL CONTRACT
* CONFIRMATION OF ARRIVAL
* GRANT (SCHOLARSHIP) DISBURSEMENT



% SIGNING OF THE FINANCIAL CONTRACT

Once we receive the LAT and your bank account details, we will verify that everything has
been properly filled in and consequently we will prepare the financial contract that will be
sent via e-mail exclusively to the mail address studentIDnumber@stud.unive.it.

(if you are a recent graduate and your academic email account has been disactivated please
promptly inform us)

The winner has 30 days before departure to print it, sign it and send it us a scanned copy via
email at erasmus.placement@unive.it.

The students must keep the hard copy.



READ THE FINANCIAL CONTRACT
CAREFULLY BEFORE SIGNING IT!

If you notice any discrepancy or misprint,
please tell us, and we will correct it!
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¢ CONFIRMATION OF ARRIVAL

Documents for Erasmus+ for traineeship - a.y. 2025/2026
beneficiaries

b Attendance register 183K
‘ b Confermation of arrival 1.82 M
b Learning Agreement 340K
h Travel support 1.82M
b Statement of responsibility T4K

& Activation documents Erasmus+ for traineeship - winners 2025/2026 a.y.

& Final documents Erasmus+ for traineeship - winners 2025/2026 A.Y.
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[ERASMUS+ for Traineeships — CONFIRMATION OF ARRIVAL

CONFIRMATION OF ARRIVAL

The host organisation (Mame of the organisation)

in the person of the tutor {Last name/First name)

hereby confirms that

the trainee (Last name/First name) O n t h e fi rSt d ay Of y0 U r tl"a I n eeS h i p, y0 U

from the sending institution UNIVERSITA” CA' FOSCARI VENEZIA- | VENEZIADT has started his‘her . . . .

traineeship whicgh will be camied out in the following mode: Wl | I n eed tO fl I | | n th | S d OCU m e nt a n d

T PRYSICAL send it in PDF format by email to our

The traineeship will entirely take place at the host organization premises starting on (dd/mmiyyyy): . .
address erasmus.placement@unive.it

[]12. BLEMDED

The traineeship will take place partially . .

From remote, from Haly, from to (dd/mmdyyyy), without any Erasmus W|thout th|s docu ment’ the gra nt

financial support . .

Ang disboursement will not be processed!

In physical mode, from to (dd/mm/yyyy) at the host organization

premises

Date:

Trainee’s signature Tutor's signature Host organization stamp (if available)
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¢ GRANT DISBURSEMENT

The grant will be paid within approximately 30 days from sending to us the “Confirmation of
arrival”.

It includes the monthly support + the travel support (return travel) as set forth in the call.

WARNING! In the event of a delay in the delivery of the documentation, the payment of the
grant may not be guaranteed within the established time.

WARNING!
Should you not start the planned internship, the grant received must be returned.
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% GRANT DISBURSEMENT — TRAVEL SUPPORT

In addition to the scholarship, a contribution for the return travel will be assigned at the end
of the traineeship (read the call!).

e Place of origin: Venice (Sending Institution — Ca’ Foscari University of Venice)
* Venue of the activity: the city in which the host partner will host the trainee
e Offical Distance Calculator to determine the correct distance band:
http://ec.europa.eu/programmes/erasmus-plus/tools/distance_en.htm

At the end of the traineeship, the beneficiaries will be required to submit

a self-declaration to confirm the travel support, the means of transport, the place of origin
and the venue of the traineeship + travel tickets.

The template is online (section Documents for Erasmus+ beneficiaries).
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STEP S5
DURING THE MOBILITY



ALWAYS CHECK THE MAIL!!!

Once you have left, all communications
will be via the e-mail @stud.unive.it, so
try to check it as often as possible.
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. ATTENDANCE REGISTRER

Documents for Erasmus+ for traineeship - a.y. 2025/2026
beneficiaries

‘ N Attendance register 183K
~ Confermation of arrival 1.82M
N Learning Agreement 340K
N Travel support 1.82 M
b Statement of responsibility 74K

4 Activation documents Erasmus+ for traineeship - winners 2025/2026 a.y.

4 Final documents Erasmus+ for traineeship - winners 2025/2026 A'Y.



From the first day of
internship, you have to fill in
the register for each working
day and signed by you and
your host company tutor!

Universita

Ca’ Foscari Venezia Settore Stage Estero

Dorsoduro 3246 - 30123 Venezia
Tel: +39 041 234 7565/7504/7949
Fax: +39 041 234 7954
E-mail: erasmus.placement@unive.it

Ca’ Foscari University of
Venice

www.unive.it/erasmus-placement

ATTENDANCE REGISTER

Trainee / Intern

Training / Internship Period From To

Host Partner

[Tutor / Supervisor

The intern/trainee has to arrive on time and respect the tutor’s instructions and
rules.

Both the intern/trainee and the tutor/supervisor have to sign the Attendance
Register every working day.

It is the tutor/supervisor’s responsibility to fill in the Attendance Register
correctly.

Please print one page for each month.
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Each page corresponds to a
month!

Fil in only the lines
corresponding to the actual
days of your internship.

For example: if your internship
starts on April 15th, start filling
in from line 15.

Please print one page for each month

Date [Month[From..... To........ (hrs) Trainee/intern’s signature Tutor/Supervisor's signature
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@f& U r] |Ve rS |ta GENERAL APPRAISAL OF THE WORKING EXPERIENCE

= ;%j’, (to be completed by the tutor/supervisor and checked by the University

- Ca'Foscari i
§ Venezia ovaoow 00000000 WWWw.unive.it

Fesdback:

Total amount of working HOUR $ parformed by the tralneaintern:

From (first day of traning/internship)
To (last day of training/internship)
Tutor/Supervisor's signature Date

Intem/Trainee's signature

. . . ATTENTION
Parte riservata al tutor universitario . . .
This section, specific for the
L'atthita di stage svelta dalio studentedaureato matricola n® academic tUtOf, is essential
& stata valuiata positivamente e vengono perianto niconasciuti un numero di crediti pari a fOf the ECTS (CFU)

o recognition! NOT FOR POST
e versiane D GRADUATE INTERNSHIPS!
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* LEARNING AGREEMENT

Documents for Erasmus+ for traineeship - a.y. 2025/2026
beneficiaries

~ Attendance register 183K
b Confermation of arrival 1.82M
- b Learning Agreement 340K
N Travel support 1.82M
b Statement of responsibility 74K

¢ Activation documents Erasmus+ for traineeship - winners 2025/2026 a.y.

4 Final documents Erasmus+ for traineeship - winners 2025/2026 AY.



e LAT During the Mobility

To fill in during the mobility only
if there are changes in the
mobility dates, mode of the
internship,  activities or host
institution tutor.

(Fill  in  with your laptop
respecting the original Word
format and send it by email t our
office in PDF format)

During the Mobility

Table A2 - Exceptional Changes to the Traineeship Progromme at the Receiving Organisation
[to be approved by e-mail or signature by the student, the responsible persen in the sending institution and the responsible persen in the receiving
arganisation|

Traineeship title: ... Number of working hours per week: ...

Detailed programme of the traineeship period [including the virtual component, if applicakble):

Knowledge, skills and competences to be acquired by the end of the traineeship [expected learning outcomes):

Monitoring plan:

Evaluation plan:
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e MID-TERM QUESTIONNAIRE
Please complete the intermediary
guestionnaire to give us a

feedback on your internship:

https://www.unive.it/pag/11694

WWW.UNIVE.IT

Documents for Erasmus+ for traineeship - a.y. 2025/2026

beneficiaries
Attendance register
Confermation of arrival
Learning Agreement
Travel support
LN

RTF

Statement of responsibility

& Activation documents Erasmus+ for traineeship - winners 2025/2026 a.y.

“

&4}

Final documents Erasmus+ for traineeship - winners 2025/2026 ALY,

Internship's mid-term questionnaire

183K

1.82M

340K

1.82M

74K


https://www.unive.it/pag/11694

Un|verS|ta

Venema www.unive.it

Sezione 1di 2

|QUESTIONARIO DI META TIROCINIO /
INTERNSHIP'S MID-TERM QUESTIONNAIRE

B I U o ¥

Compilando il presente questionario, lo stagista autorizza il trattamento dei propri dati personali ai sensi e per
gli effetti del Regolamento (UE) 2016/679 (GDPR), recante il Regolamento Generale sulla protezione dei dati.
/ By filling in this questionnaire, the intern authorizes the processing of his/her personal data pursuant to and
for the purposes of Regulation (EU) 2016/679 (GDPR), containing the General Data Protection Regulation.

Email *

Indirizzo email valido
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STEP 6
FINAL DOCUMENTS



Documents for Erasmus+ for traineeship - a.y. 2025/2026

beneficiaries

& Activation documents Erasmus+ for traineeship - winners 2025/2026 a.y.

&}

ﬂf ﬁ! ﬂf ﬁ! ﬂf

Attendance register
Confermation of arrival
Learning Agreement
Travel support

Statement of responsibility

Final documents Erasmus+ for traineeship - winners 2025/2026 AY.

183K

1.82M

340 K

1.82M

T4K

WWW.unive.it
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e LAT After the Mobility

TO FILL IN AT THE END OF THE
MOBILITY PERIOD AND UPLOAD IT IN
THE GOOGLE FORM WHEN THE
TRAINEESHIP IS OVER.

Warning! Verify that your host
company tutor will be present during
the last days of the traineeship in
order to sign your documents.

|sfter the Mobility

Tobie D - Traineeship Certificate by the Receiving Organisotion

Nama of the trainee:

[Name of the Recsiving Organisation:

Sector of the Receiving Organisation:

Address of the Receiving Onganisation [street, dty, country, e-mail address|, website:

Start date and end date of the complete traineeship (ind. virtual component, if applicable):  from [day/monthfyear] ot a |dap,'_|'mnnll|,||'war] iraeeas —
Start date and end date of physical component: from [day/monthfpear] coeeee.— to [day/manthfyear] .

Traineeship title:

Detailed programme of the traineeship period including tasks carried cut by the traines {including the virtual component, if applicable):

Knowledge, skills {intellectual and practical) and competences acquired {adhiesed lsarning outcomes):

Evaluation of the trainee:

Date:

Nama and signature of the Supsrvisor at the Receiving Onganisation:
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s Venezia /// FINAL DOCUMENTS Erasmus+ for

traineeship - winners 2025/2026 A.Y.

SER) Universita DOCUMENTI FINALI Erasmus+ per

LIST OF DOCUMENTS TO SEND BY GOOGLE FORM-FINAL DOCUMENTS
https://forms.gle/Naoytt)2SRweH9uj6

1. LAT - After the Mobility filled in all its parts and signed

2. Attendance register filled in and, if the internship requires it, with the part related to the credit
recognition signed by the academic tutor (professor). Remember that even if you have completed
more hours than those recognizable for the internships, the amount of credits recognized will be

only the one indicated in your study plan.
3. Travel Support self-declaration filled in and signed by the trainee + upload travel tickets

ATTENTION: verify that the dates are the same in all the documents

4. Participant's Report Receipt: an email will arrive automatically from the system towards the end
of your internship. ATTENTION: if you have modified the final date as there could be some delays

or advances in the sending.


https://forms.gle/NaoyttJ2SRweH9uj6
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CONTACTS

Careers Service — Internships Abroad Unit

Email
erasmus.placement@unive.it
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