
LEARNING AGREEMENT GUIDE 
FOR OVERSEAS STUDENTS



Incoming Students

What is the Learning Agreement?

● The Learning Agreement is the basic document of your exchange 
program, which has to be filled out before the mobility. 

● With the Learning Agreement, you prepare the programme of the 
studies you will be following abroad. 

● The purpose of the Learning Agreement is to provide a transparent and 
efficient preparation of the exchange to make sure that students receive 
recognition for the activities successfully completed abroad.

● It must be approved by the student, the sending and the receiving 
institution, organisation or enterprise before the start of the exchange.



Incoming Students

● You have about 1 month to fill out your Learning Agreement from the 
start of the mobility (but we are flexible).

● The home university should always sign first, and then the documents 
should be sent to us for our signature.

● You can fill out more Change forms during the mobility.

● We do not impose a maximum limit of ECTS, but the minimum 
requirement is 3 ECTS in order for your mobility to be valid.

● If you only do research you must notify us about it, and we will 
recognize 0 ECTS. 

● If you are interested in doing an Internship, you simply need to add it 
to the Learning Agreement and we will recognize 3 ECTS.

Some general information…



FILLING OUT THE LEARNING AGREEMENT 

OVERSEAS BEFORE THE MOBILITY

Incoming Students
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Fill out the first part with:

● Your name and surname
● The name of your Sending Institution 
● Your field of study
● The name of the Receiving Institution.

STEP 1



Incoming Students

Choice of the courses 
You can choose the courses with the help of the course catalogue. 
The Guideline for Course Catalogue will help you in case of doubt.

When choosing a course, please always make sure that the academic year and 
period indicated on the course webpage correspond to your mobility period. 

STEP 2

Search any course by: 

❏ Course title
❏ Professor’s name
❏ Degree programme
❏ Academic year
❏ Educational level

https://www.unive.it/data/9639/
https://www.unive.it/pag/fileadmin/user_upload/ateneo/internazionale/documenti/destinazione_cafoscari/guidelines_Course_catalogue_Ca_Foscari.pdf


STEP 2: AN EXAMPLE
Let’s say you have chosen HISTORY OF CHINA 1 (LT0420). Here is the
course web page : https://www.unive.it/data/course/369471

The information you 
need to know about 
for the Table A are 
the ones in yellow.

https://www.unive.it/data/course/369471
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Fill out the table below with the course unit code and course unit title. 

Do not forget to also add the number of ECTS credits.

STEP 3
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Signature

STEP 4

You need to sign the 
document first

Then the sending 
institution must sign  

And finally the hosting 
institution (Ca’ Foscari 
University of Venice).
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Once you have it signed by all parties, the procedure is over!

Please remember to fill out ONLY ONE Learning Agreement
before the mobility!



Do you want to change your Learning 
Agreement ? Then fill out the:

“CHANGES TO THE PROPOSED LEARNING 

AGREEMENT” FORM

Incoming Students
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● You need to fill out this form only if you wish to introduce 
changes to the original Learning Agreement. 

● Your original Learning Agreement should be kept unchanged. 

● In the Change form, you only have to list the courses that you 
want to either ADD or DELETE.



Incoming Students

STEP 1

Fill out the first part with:

● Your name and surname
● The name of your Sending Institution 
● Your field of study
● The name of the Receiving Institution. 



Incoming Students

Let’s say you do not want to attend HISTORY OF CHINA 1 anymore. 
Please write the course information and tick the “Delete course unit” box.

Suppose you now want to follow HISTORY OF NIPPO-AMERICAN RELATIONS (LM2110).
Again, write the course information and tick the “Added course unit” box.



Incoming Students

Signature

STEP 4

You need to sign the 
document first

Then the sending 
institution must sign  

And finally the hosting 
institution (Ca’ Foscari 
University of Venice).
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Once you have it signed by all parties, the procedure is over!

Please remember to send all of the documents to 
incoming.mobility@unive.it as attachments :)

mailto:incoming.mobility@unive.it


THANK YOU FOR THE ATTENTION!

For any doubts contact us at incoming.mobility@unive.it


