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Universita
Ca’' Foscari
Venezia

All documents to be filled out for your mobility are available at
hitps://www.unive.it/data/12637/ >Procedures for outgoing
Erasmus students a.y. 2020/2021

Check this page frequently, as procedures and forms might
vary according to the dispositions of the Italian Erasmus+
National Agency
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Umvérsitg It is a compulsory mobility document , in which you will include:

Ca’' Foscari
Venezia

« Title of the courses that you will attend abroad and
correspondent number of ECTS credits;

e Course code and title of each exam that you will have
recognised at Ca’ Foscari, and corrispondent number of ECTS
credits (=CFU)

Please note:

 The courses that you will choose must be consistent with your
study plan at Ca’ Foscatri;

* The host University might impose restrictions and/or limit the
access to some of the offered courses;

* You must also indicate the activities that you want to have
recognised as EXTRA CREDITS;

« If you plan to carry out reasearch activity for your thesis, you will
need to fill out a specific Learning Agreement (L.A.) IN
ADDITION TO your L.A. for exams.




UMO ¥
Universita
Ca’' Foscari
Venezia

Choose your courses from those offered at the host
University by the Department/School as per the agreement
you were selected for, and look for equivalent exams at Ca’
Foscari.

NB make sure that the courses you select are open to
exchange students !

Remember that, should you NOT find a reasonable
equivalency between one or more courses at the host
institution and those on your study plan, you can have them
recognised with the original title as free choice or extra
credits exams.

Follow the guidance at the bottom of the form to fill the
document out : ALL exams must be CORRECTLY inserted
in order to have them registered at Ca’ Foscari!

NB it will not be possible to recognise partial exams
upon your return!



Universita
Ca’' Foscari
Venezia

Before the mohility

Study Programme at the Receiving Institution

Planned period of the mobility: from [month/fyear] 092020 to [monthfyear] 01,2021

Table A ; Semest i i A
a Componant™ Component title at the Receiving Institution mieriey ] Mumber of ECTS credits [or Equ_wras]ent]
Before the code T : z [e.g. autumn/zpring; to be awarded by the Receiving

miobility {iF any) {=s indicated in the course catalogue’) term] pichs st e b ol St

ey ENGLISH THEATRE Autumn term 75

ﬁi% MODERN AMD CONTEMPORARY SPANISH NARRATIVE Spring term 1%

Total: 46,5
Wb link to the course catalogue at the Receiving Institution describing the learning outcomes: [web link to the relevant information]

]

The level of language competence” in_English [indicote here the main language of instruction] that the student already has or agrees to acquire by the start of the
studyperiodis: A1 0 AZO BiO B2O CIxOo £20  Netive spegker O

Recognition at the Sending Institution

Table B Component : - e Semester Number of ECTS credits [or equivalent)
Component title at the Sending Institution pecay i £
Before the code s iz | [e.g. autumny/=pring; to be recognised by the Sending

mobility {iF any) |as indicated in the course catalogue term] Inctitarbion

LT2220 THEATRE IM ENGLISH LANGUAGE Autumn term B

ORIGIMNAL MODERM AND CONTEMPORARY SPANISH NARRATIVE (free

TITLE choice) 12

Total: 35
Provisions applying if the studant dees not complete successfully some educstional components: fesav.unive.it/erasmus-studio]




Universita
Ca’' Foscari
Venezia

Partial exams cannot be included in Table B; if your study plan at Ca’
Foscari includes exams divided in different “modules” corresponding
to a single code and a single title , you must either have the entire
exam recognised upon your return, or take the entire exam at Ca’
Foscari, as per what agreed with your academic coordinator. We
recommend you to pay attention to this when filling the document out,
as it will NOT be possible to recognise partial modules upon your
return.

It is possible to take more than one exam at the host institution to
have ONE exam recognised at Ca’ Foscari. In this case, however,
should you not take or fail one or more of the components included in
Table A, it will not possibile to recognise the correspondent exam in
Table B. Passed components will be instead registered with the
original title as extra credits  upon your return.



« FREE CHOICE EXAMS (1)

It is possible to recognise one or more exams taken at host
university as equivalent to courses previously selected as free
choice credits on your study plan. In this case, you will need to
insert in Table A the title of the exam you plan to take at the host
institution, and in Table B the code and title associated to the
exam on your study plan.

If you cannot find a reasonable correspondence, it is possible to
recognised one or more exams taken at host university with the
original title to replace  one or more courses previously selected
as free choice credits on your study plan. In this case you will
need to insert in Table B the course title as indicated in Table A,
and add “FREE CHOICE” in brackets.(See “L.A. Before the
Mobility — Example”).

PLEASE NOTE: Exams to be recognised with the original title as
free choice credits must be associated a number of CFU
equivalent to 6 or 12 in Table B;



« FREE CHOICE EXAMS (2)

If you plan to take a “group” of exams at the host institution and have
them recognised with the original title as free choice credits, you will
need to insert in Table B the title associated to each course as
indicated in Table A, and add “FREE CHOICE” in brackets.

ATTENTION! The total number of credits recognised at Ca’ Foscari
must necessarily correspond to 6 or 12, according to what agreed
with your academic coordinator (see next slide).

In any case, you will indicate the title of the exam(s) previously
inserted on your study plan that you wish to replace during the credits
recognition procedure, upon your return.






« EXTRA CREDITS EXAMS

It is possible to recognise one or more exams taken at host university
with the original title as extra credits. In this case you will need to

insert in Table B the course title as indicated in Table A, and add “EXTRA
CREDITS” in brackets (See “L.A. Before the Mobility — Example”).

Exams recognised with their original title as extra-credit exams must be
associated to their original number of ECTS credits, according to the
student’s study plan limitations.

ATTENTION! If the number of ECTS credits associated to the exam at
the host university is a decimal, you will need to insert in Table B an
entire number of CFU to be recognised, as per what agreed with your
academic coordinator.

E.g.: 7,5 ECTS will be recognised as 7 or 8 CFU.

We invite you to carefully check the maximum number of extra credits
that you can reqistered according to your study plan before filling out your
L.A.




Once signed by the academic coordinator and the host
university, the L.A. before the Mobility form will have to
be filled out ONLY ONCE, before the beginning of the

moblity!

Any change must be inserted EXCLUSIVELY on the
appropriate form (L.A. during the Mobility ), on which only
the changes to the previous document must be insterted.

The changes to the L.A. form (L.A. during the Mobility) can
be filled out ONLY AFTER the beginning of the mobility
and must be sent via email to our office within 30 days
from the beginning of the semester . This

document, too, must be approved and signed
by both coordinators.




L.A. during the Mobility - Example:



The host university might require you to fill
out the Online Learning Agreement (OLA):
Use the Erasmus+ Mobile App!

NB Remember to insert the email address of your academic

coordinator in the entry « Contact person at the sending
institution (name and email)».



Your L.A. form must be approved and signed
by your academic coordinator before sending it
to the host university .

Fill out a detailed draft of your L.A. BEFORE
going to the academic coordinator's office
hours or contacting him/her via email.
Provide the professor with information
concerning the contents and total hours of
the courses you have selected.

Send your L.A. to our Office once it is signed
by all parties: you will need to do so in order
to sign your Grant Agreement ( see relevant

presentation).



the L.A. for research activity form
IS not compulsory: however, if
you wish to carry out this activity
you will have to fill it out in
addition to your L.A. for exams;

Only PhD students are allowed to
carry out research activity only;

In order to carry out research
activity for your thesis abroad,
you will need to find a supervisor
at CF, who will oversee your work
remotely and will have to sign the
document.



Your L.A . for research activities form must be
approved and signed by your academic
coordinator and by vour thesis supervisor before
sending it to the host university .

Send your L.A. for research activities to our

Office once it is signed by all parties: you can

do so after signing your Grant Agreement and
starting your mobility .

PLEASE NOTE: the research activity does NOT
result inthe recognition of credits at Ca’
Foscari upon your return!



You will be able to modifiy your Study Plan at
Ca’ Foscari during your mobility period, within
the prescribed deadline.

You can fill out your L.A. even though the
equivalent exams you have selected are not on
your study plan yet.

Remember to include in you study plan the
exams equivalent to those you are taking
abroad as soon as you can fill it out.

Should there be any inconsistency between
your L.A. and your study plan upon your
return, please promptly inform the
International Office - Mobility Unit.



Only the exams included in your L.A. and listed in your
Transcript of Records as passed can be recognised
upon your return.

The grade conversion must be carried out according to the
Instructions published at: www.unive.it/ects.

NB It is not possible to reject the recognition of exams
Included inthe L.A. and listed in the official Transcript of
Records as passed.



International Office

Mobility Unit
erasmusout@unive.it
https://www.unive.it/data/12637/



FAQs LEARNING AGREEMENAR) Before the Mobility

How can | contact my academic coordinator to have m.approved?
'} 8§} §Z %o (E}( - }@Aw.WBaiveRil to iind out his/her contacts and office hours.

Am Irequested to take a minimum or a maximum number of credits during my mobility?

[ &} @E] hv]A E<]SC } » v}8 3 o0]*Z u Alupu vpu E }( E ]88 87 &
students required to take a minimum number of credits. However, students takes at least one of the
exams included in their L.A. and/or their L.A. During the Mobility in order for the mobility to be valid.
Moreover, remember that it is necessary to obtaimamumum number of CFU RECOGNI$#iD your
return in order to beeligible for the final instalment of the grant.

Please notethe host university may impose reggtions in terms oboth a minimum and/or anaximum
number of credits required: check the website of the partner university, and contact their international
office for further information.

JA uvC E 18 38}/ v §51Z A E }Pv]e § [ &} E] E +uo3]VvF
abroad in order to have the correspondent bonus point awarded on my final degree score?

You must have at least 6 CFU recogniesailting from activities carried out during the mobility to have the
bonus point awarded on your final degree score.

Which credits must | refer to when filling out mly.A?
You must insert the ECTS credits in yloé. Make sure not to confuse them withcal credits (e.gCATS at
Bristish universities

How many CFUs correspond to 1 ECTS?
1CFU=1ECTS

The courses offered at the host university are assocéhtenumber of creditdifferent than

those on my study fan. How can | establish the equivalenbetween two exams?

The correspondence between the number of credits associated to the exams that you will take during your
mobility andthe CF&JS3Z § C}pu AlJoo Z A E }Pv]e § [ &} E] upes v}s VAR
academic coordinator will dede whether to approve or not the equivalence, on the basis of the course

total hours, itscontents etc.

How can | know if the exams | wish to select at the host university correspond to the exams on

my studyplan? Must there be a perfect equivalence?

Check carefully the website of the host university and look forgiebus of each course. Then, confront it

Al13Z 32 }vs vse }(8Z A u 8§ [ &} E]X z}uE u] }}E Jv 3}E A]c
approve that equivalence or not, even thgh the two courses might differ on some level.

Can I insert in my..A.courses offered by a Department different than the one with which the
agreement was sealed with and | was selected for?

It depends: you will need to contact the international offidetee host institution and check whether it is
possible Any ativity must, in any casehe approved by your academic coordinator.



Can | include on my.A. the language course that | will attend before/during my mdlity and

have it recognised at C[ &} #i?

Yes, you caron condition thatECTS creditare associated to this course. This must be included in yaur L

and approved byoth C} u & ul] }}E Jv S}E&® 8§ [ &} E&] v CluE }}E ]Jv S}

Can ltake twoormoreexams & Z Z}+3 Jve3]3us]}v ]v }E E 8} Z A }v £ u
Foscari?

Yes, you can, if your academic coordinator approves. Please note: should pweriaine single

component}( §Z]s "PE}u% _}( ZAZ ueU §Z }JEE *%}v Vseecofnisedldthis &} E]
case, however, the passed componewifl be recognised as extra credits.

Can | take exams that ardgnnedfor a yearsubsequent to my year of enrolment during the
mobility?

Yes, you can, on condition that that specific exam doesetpiire a bridging/preparatory part that you
have not already taken to be passed.

/' ZA oE CS38lv % E3]o &£ u~0}us il &he § [ &} E]IX
module during my mobility?
No,you cannot: it is not possible to have partials]A]8] « G }Pv]e S [ &} E] pWo}tv Clp

In the course catalogue of the host university | cannot find exams equivalent to those | have on
my studyplan asfree choice credits. What can | do?

You carplan to have them recognised with the oigl title, toreplace the free choice exams you currently
have on your studplan. In this case, you will not need to fimdurses that have equivalent contenthe
inclusion of exams to be recognised with the original title as free choice credits marsy icase be

approved by your academic coordinatdve reccomend you to follow the instructions to fill out the L.A.
contained in the previous slides carefully in ordeirtsertcorrectlythese exams.

Can | includeextra credits in myL.A?

Yes, you can. Howerdor some BA and MA programmes, it is possible to insert up to a maximum number
ofextra E ]85« ]J]v <Spu \an Shosild ygu tave any doubt on the matter, you can contact your
Department or cheqhttgs://www.unive.it/pag/8326/|(ITA)for more information.We reccomend you to

follow the instructions to fill out the L.A. contained in the previous slides carefully in ordiesac

correctly these exams.

| wish to takeduring my mobilityone exam that | hag not yet insterted on my study fan. What
can | do?

Do notworry: you can includéhe exam in yout..A. Rember to change your stugjan accordingly, within
the prescribed deadlines.

tZz S } ¢« M }lu%}v vs } _u vM

It refers to the code associatede Z A uX <« (ds@ri efars, itis indicated in brakets next to the
title. Check that iis correct and consistent with the code you can find on your studg.gdt is compulsory

to include this code in yau..A. Course codes at the host universign be made up détters, numbers or
both. In some cases, courses are not associated to a code, and, in this case, you will be exempted from
inserting this data on your.A.



Who mustsignmy L.A?

YourL.A.must be signed by yourself, your academig€g Jv S]E& 8§ [ &} &] v CluE }}E ]
host institution.

Can | modify myL.A.after sending it signed by all parties to the International OffideMobility
Unit?

No, you cannot. You can modify yduA.only after the beginning of younobility, by filling out the
appropriate form L.A.During the Mobility).

LEARNING AGREEMENA.)for research activity

If decide to carry out research activity during my mobility, do | need to have a tutor assigned by
the host university?

No, you danot necessarily need to be assigreetlitor by the host university. You must, however, check
with the host institution whether it is possible for you to carry out individual research activities at the host
university facilities. On the other hand, the tomf your research must be approved by your thesis

cU% EA]}E 5§ [ &} E]IX

Who must sign my L.A. for research activity

dZ]e } pu vS up-s *]Pv C CIHE+* o(U C}HE E ecupe= yourthgsis}}E ]Jv &
supervisor and your Erasnms# coordinator at the host institution.

Must the L.A. for research activity be filled in and signed by all parties in order for me to sign the
Grant Agreement?

No, unlike the L.A. Before the Mobility, this document can be filled in, approved and subnuttad office
at a later time.

How many CFU will be registereplv uC Sy vs[e E }E S [ &} E] ¢ & *uc
research activity | will carry out?

None: as stated in the Call for Applications, the research activity carried out dueiiErasmus+ mobility
will not result in the recognition of credits upon your return.
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